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MEMORANDUM 
To:   Platte County District Staff 
From:   Dr. Rob Gardner 
Subject:  COVID-19 Related Leave Procedures 
Date:   March 30, 2020 

The health, safety and well-being of our students, staff, school and community has always been the highest priority for the 
Platte County R-3 School District.  Due to COVID-19 pandemic, school closures were ordered on March 16, 2020 and 
extended through April 24, 2020.  The majority of our staff members were asked to work remotely on tasks related to their 
main job functions to support the needs of our students.  Essential operations staff were asked to report to work, as long 
as they, and their family members were symptom-free, to assist with cleaning, food delivery or basic operational functions 
of the District.    

Since the mandated school closure, the District has received many questions from staff regarding the impact of 
prearranged and emergency leave during the school closure period.   The District has outlined a new procedure regarding 
paid leave in response to the COVID-19 pandemic, which will temporarily modify our existing policy and practice due to 
the recent changes in federal legislation. The Families First Coronavirus Response Act and Emergency Family Medical 
Leave Act requires certain employers to provide employees with paid sick leave and expanded family leave for reasons 
related to COVID-19.  An overview of the new legislation can be found on our district website under the Human 
Resources tab, or by clicking on this link.  

Temporary Change in Procedure 

Beginning March 17, 2020, all sick, personal, FMLA and vacation leave will be considered Paid District Leave and will not 
count against an employee’s accumulated leave total.  The District is relying on our employees’ professional integrity to 
serve the needs of our children during this crisis.  If an employee is not able to perform work functions remotely, they 
should contact their immediate supervisor to discuss alternative options that would address serving our students’ needs.  
Any leave submitted for March 17 through June 30, will be removed from the system and considered Paid District Leave 
and will not count against an employee’s accumulated leave total.   

Although, the new legislation requires employers provide additional leave, it also allows employers to reduce the 
employee’s pay over the 12 week period.   Given the state of the current emergency situation, the administration of the 
Platte County School District has chosen not to reduce pay at the present time.  As a benefit to our employees, the District 
has determined to continue full pay and not charge our employees paid leave for the remainder of the 2019-20 school 
year.   

The new legislation will go into effect April 1, 2020 and will run through December 31, 2020.  However, our procedures 
will be reevaluated for the 2020-21 school year.  As the District faces the challenge of operating in these unprecedented 
times, hew information is constantly presented, and the District will remain committed to communicating its intentions to 
our community as different decisions are weighed and made. 

Throughout the entire time period, employees should contact their immediate supervisor to keep them informed of their 
status related to COVID-19. 

 

Kind Regards, 

 

Dr. Rob Gardner 
Assistant Superintendent 
 


